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A Letter from the Executive Director
Dear Friends and Supporters,

It is with great pride that we share this year's progress with you. Thanks to the continued generosity of our
donors and the dedication of our staff and volunteers, Forward NGO (sample) was able to expand our
reach across several fictional program areas this year. This report summarizes our activities, impact, and
financial position for the fiscal year, and reflects our ongoing commitment to transparency and
accountability.

We remain grateful for your trust and look forward to continuing this work together.

Sincerely,
Jane Sample
Executive Director, Forward NGO



Year at a Glance

12,450People Served 38Communities Reached $1.42MTotal Program Spend 214Active Volunteers

Programs Overview

Clean Water Initiative — Constructed sample wells and water points serving fictional communities.

Youth Education Fund — Disbursed sample scholarships and school supplies to fictional students.

Community Health Outreach — Ran sample mobile health clinics providing fictional basic care services.

Livelihoods & Skills Training — Delivered sample vocational training sessions in fictional trades.



Program Reach by Area (Sample Data)
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Figure: People served per program area (fictional figures).

Financial Summary (Sample)

Income

Source Amount (USD)

Individual Donations $620,000

Grants & Foundations $540,000

Corporate Partnerships $180,000

Other Income $95,000

Total Income $1,435,000

Expenses

Category Amount (USD)

Program Services $1,010,000

Administration $210,000

Fundraising $150,000



Total Expenses $1,370,000

Expense Allocation (Sample)

Programs (74%)

Admin (15%)

Fundraising (11%)



Looking Ahead
In the coming fiscal year, Forward NGO (sample) plans to expand its fictional Clean Water Initiative into
three additional sample regions, launch a new fictional digital literacy program, and continue strengthening
partnerships with fictional local organizations. We thank all our fictional donors, staff, and volunteers for
their continued support.

Contact: info@forward-ngo.example | www.forward-ngo.example | Kathmandu, Nepal (sample address)
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